Special Issues Guidelines
The following processes should be adhered to:

1. Journal of Translation Studies (JTS) occasionally invites scholars to guest edit conference
proceedings or Special Issues on topics of interest. We also welcome proposals from readers
and authors submitted directly to us on a topic within their field of expertise. Guest editorship
consists of at least one of the Chief Editors along with one outside person.

2. Proposals for a Special Issue should be sent to the Chief Editors via email
(jts.tra@cuhk.edu.hk) and must include the following information: tentative title, timeline, list
of Guest Editor(s) (with their names, affiliations, contacts, and research interests), potential
authors (including titles and draft abstracts that are available), proposed reviewers, a summary
of the Special Issue (150-200 words), relevant keywords (3—10 words), call for papers letter,
and promotional plan.

3. All articles submitted to a Special Issue are subject to double-blind peer review and held to
the same rigorous editorial standards as all other articles submitted to the journal. The decisions
about assigning reviewers, acceptances, rejections, and revisions of papers are made by the
Guest Editors, in discussion with the Chief Editors. During the review process, the Chief
Editors may request additional reviews for particular papers and further revisions and have the
right, in consultation with the Guest Editors, to reject papers if they do not fulfil standards of
scholarly excellence. Final approval and the go-ahead are given by the Chief Editors, for the
collection to go to press.

4. The Guest Editors have access to all papers and related files throughout the review and
selection process.

5. The Guest Editors are invited to submit an introductory/editorial essay that provides a
substantive and critical overview of the topic.

6. The Chief Editors should be informed of papers with a member of the J7S editorial team as
a co-author, or in cases where the Guest Editors are the authors of any submitted paper other
than the introductory/editorial essay. Peer review of any such submission should be handled
independently of the relevant Guest Editors and their research groups.

7. The reviewers are sent a copy of all the decision letters as soon as the decisions are made.

8. The Guest Editors should, as a rule, avoid submission deadline extensions. All extensions
need to be approved beforehand by the Chief Editors.

9. The Guest Editors do not receive an honorarium.



10. If, in the view of the Guest Editors, a paper is not selected for a special issue but is of a
suitably high standard to warrant being assessed as a regular paper by the journal, it should be
transferred to the Chief Editors.

11. There should be a minimum of 4 to a maximum of 9 papers for the special issue, selected
jointly by the Guest Editors and Chief Editors.

12. The Chief Editors can decide to cancel a Special Issue if the call does not receive a sufficient
number of papers to permit high quality, if Guest Editors fail to deliver the Special Issue and

related decisions in a timely manner, and/or for other reasons at the discretion of the editorial
staff.
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